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LOGO
Street Address / Postal Address
Suburb
Website
email address

DONOR Address
Date

Dear Mr/Ms ....... , (MUST BE ADDRESSED TO THE APPROPRIATE PERSON!)

We have formulated a project/programme that will serve/enquires into/produce ............... .
Our research shows that one of your interest areas is ................ — an area into which our
project appears to be most suitable.

We have xx years of experience in ............ ) eeeeeeneeneans ,and ... and will apply the many
lessons learned to conducting our latest/continuing venture into
making/tracking/serving/researching/developing/producing ............... . Our anticipated

outcomes are:
[ ]

XXXX is a registered NPO/PBO/CBO with registration number 12345678. Our team who will
work on this project consists of :

These 3 are drawn from among out overall staffing complement of xx headed by XXX as
CEO and XXX as chair of our Board.

We have xx projects related to this xxxx project and our beneficiary stories best reflect the
success we’ve enjoyed from our engagement with xx community.

Testimonial 1
Testimonial 2
Testimonial 3

May I/we hear from you soon, please?
Sincerely,











